












 

    City of Stuart 

                  121 SW Flagler Avenue    Stuart    Florida 34994 
                  Department of Financial Services 

Procurement and Contracting Services Division 
                                                                                                                         
Lenora Darden, CPPB                                                                               Telephone (772) 288-5320 
Procurement Manager Fax:  (772) 600-0134 
purchasing@ci.stuart.fl.us 

 

 

September 17, 2015     Via: Email transmission, dcflynn@shannonchem.com 
 
Shannon Chemical Corporation 
Attn:  Mr. Daniel C. Flynn, V.P. Operations 
P.O. Box 376 
Malvern, PA 19355 
 
Subject:   Notice of Award 
  ITB No. 2015-293, Chemicals for Water Treatment/Water Reclamation Facilities 
 

Dear Mr. Flynn: 
 
The Stuart City Commission awarded ITB No. 2015-293, Chemicals for Water Treatment/Water Reclamation 
Facilities, to your firm on Monday, September 14, 2015, in the amount of $19,646.00.  Please consider this your 
formal notice of award. The City of Stuart requests that you provide all necessary insurance requirements within 10 
days (September 27, 2015) as listed below:  

A “Certificate of Insurance” which reflects all types and levels of coverage as noted in the Request for 
Proposal.  The insurance certificate must also have printed in the “Remarks” box, words to the effect: “The 
City of Stuart is an additional insured”.   The City requests that the insurance certificate lists the project 
number and the project name, ITB No. 2015-293, Chemicals for Water Treatment/Water Reclamation 
Facilities.   

Orders from the City of Stuart will be placed throughout the contract period through the issuance of a Blanket 
Purchase Order, which will serve as your contract and notice to proceed, upon receipt of required documents.  All 
services shall be coordinated with the City Project Manager, Mike Woodside at 772-288-5343 ext. 5444.  
 
The initial contract period will be for one year, effective October 1, 2015 through September 30, 2016, with two 
one-year renewal options. The City reserves the right to exercise the option to renew annually, if mutually agreed 
upon in writing by both parties subject to the same terms and conditions of the original agreement. Annual renewals 
shall be subject to the appropriation of funds, vendor’s satisfactory performance and determination that the contract 
renewal is in the best interest of the City. 
 
The City of Stuart looks forward to a mutually beneficial business relationship.  If you have any questions, please feel free 
to contact me by email at purchasing@ci.stuart.fl.us or call me at (772) 288-5320. 

 

Sincerely yours, 
 
 

 
 
 
Lenora Darden 
Procurement Manager 
 
Cc:   Dave Peters, Assistant Public Works Director 

Mike Woodside , Team Leader II 
 2015-293 ITB File 
 
 














































































